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l. O01me noJ10KeHUst
1.1. Hacrosimee nonoxeHue o pa3paboTke W NPUHATHU JIOKAIBHBIX akToOB (nanee — I[lonokenue) B
MyHHIIMITATFHOM Ka3€HHOM JIOIIKOJIBHOM 00pa3zoBaTelIbHOM yupexaeHun «Jlerckmii camy No22y»
(manmee — Yupexnenue, JJ0Y). pazpadborano B coorBeTcTBUH ¢ DenepanbHbiM 3akoHOM 0T 29.12.2012
No 273-D3 «O6 obpazoanuu B Poccuiickoit deneparun», TpynoBbim kogekcom PO (nanee - TK PD),
YcraBom YupexieHuss U IpyrMMd HOPMAaTHBHBIMU NIpaBOBbIMH akTaMu Poccuiickoit ®denepauuu,
perIaMeHTHPYIOIMIMMHU eI TeIbHOCTh 00pa30BaTeIbHBIX OpraHU3auil.
1.2. Hacrosimee ITonoxxenue pazpaboTaHo B LEJSAX pealn3aluy IpaBa Ha CaMOCTOSITEIbHOE CO3/IaHHe
HOPMATUBHO-TIPABOBOM 0a3bl JJIsi CBOEH JNEATENHHOCTH B pPaMKaxX IOJHOMOYHUH, OTHECEHHBIX
3aKoHoarenscTBOM Pocculickoit denepanuu K KOMIIETEHIIMU IETCKOro Cajla.
1.3. TlonoxkeHue AOMOMHIET U KOHKPETUIUPYET MOPSAIOK U3JaHUs JIOKAJIbHBIX aKTOB, OMPEIeICHHBIX
YcraBoMm YupexaeHus, yCTaHABIMBACT €UHbIe TpeOOBaHMS K HOPMATUBHBIM JIOKATbHBIM aKTaM, MX
MOATOTOBKE, 0(OPMIICHHIO, IPUHATHIO, YTBEPKIACHHUIO, BCTYIIJICHUIO B CUJTY, BHECEHUIO U3MEHEHUH U
OoTMeHe, myOnukanuu Ha opuiuansaom caiite J[OY.
1.4. Hacrosimee IlonoxxeHue sBisieTCs JOKaIbHBIM HOpMAaTUBHBIM akToM JIOY M BXOIUT B mepeyeHb
JIOKAJIbHBIX aKTOB Y UpeXKICHHUS.
1.5. Hensamu u 3agauamu HacTosmero [lomoxxenust siBAsSIOTCS:
* HOpPMaTHBHO-IIPABOBOE PEryJUpPOBaHUE OOPAa30BATEIbHBIX OTHOIIEHUN B 00pa3oBaTEIbHON
OpraHu3aluy;
* CO3/laHH€ €IMHOM U COIVIACOBAaHHOM CHUCTEMBl JIOKAJbHBIX HOPMATHUBHBIX aKTOB
00pa3oBaTeNbHOI OpraHu3alnu;
* o0ecrieueHue MPHUHIMIA 3aKOHHOCTH B HOPMOTBOPUYECKOM AESITENBHOCTH O00pa3oBaTeIbHON
OpraHu3aluy;
* COBEpIICHCTBOBaHWE TMpollecca TMOATOTOBKH, OQGOpPMIICHHS, NPUHATAA U pealu3aluu
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB;
* NpenoTBpalleHHE yOJUpOBaHUS pEryJIMpOBaHUS OOILIECTBEHHBIX U 00pa30oBaTeNIbHBIX
otHommeHuit B JIOV.
1.6. JlokanpHble akThl, COOTBETCTBYIOLIME BCEM TpeOOBaHUSAM 3aKoHoJaTelbcTBa PD, sBistoTCs
00s13aTeTbHBIMU K UCIIOJIHEHUIO BCEMU YUYACTHUKAMU 00pa30BaTeIbHBIX OTHOIICHUH.

2. OcHOBHBIE BH/IbI JIOKAJIbHbBIX AKTOB
2.1. Jlokanenvui axkm YUpexJACHUS TPENCTaBIseT €000 OCHOBAHHBIA Ha 3aKOHOJATEIHCTBE

oUIMaNBHBIA MPAaBOBOW JOKYMEHT, MPHUHATHIN B ycTaHOBIEHHOM mopsjke 1OV u perynupyrommit
OTHOILIEHHS B paMKax oOpa3oBaTenbHON opraHuzanuu. l[lepeyeHb BHJOB JIOKaJIbHBIX aKTOB,
periIaMeHTHPYIOMUX 00pa30BaTEbHYIO JIEATEILHOCTh, YCTAHABIMBAETCS YCTAaBOM JOUIKOJIBHOTO
00pa30BaTENbHOIO YUPESKICHUS M BKJIIOYAET B ceOsl NpPUKa3bl, PEIICHUs, MOJOXKEHHUs, MpaBHIa,
MHCTPYKLIMU U ApYyTUe NOKyMEHTHI. [IpencTaBieHHbIN nepeueHb BUIOB JIOKAIbHBIX AKTOB HE SIBIISETCS
HCYEPIBIBAIOIINM.

2.2. Ycmae YapexaeHuss — JOKAJBHBIN aKT, Ha OCHOBE KOTOPOTO JCHCTBYeT 0Opa3oBareiabHas
opranmsanus. Ycras JJOY npunumaercsa IlegarormdeckuM COBETOM M yTBEPXKAAETCS B IOPSAIKE,
YCTaHOBJIEHHOM 3aKOHOJ1aTenbcTBOM Poccuiickoit @eaepanuu. Ero cogepxanue onpenensercs cT. 25
®enepanbHoro 3akona ot 29.12.2012 Ne 273-®3 «O06 obpazosanuu B Poccuiickoit denepannm.

2.3. Ilpukaz3 — JOKaJbHBIM aKkT, m3gaBaeMblii 3aBemyrouM JIOY Uit pelieHus OCHOBHBIX H
onepaTuBHBIX 3anmady. B nenonpousBoxactee JIOY BbIOENAIOTCS NpUKasbl 10 OPraHU3aLlMOHHBIM
BOIIPOCaM, NIPUKa3bl 10 OCHOBHOM J1€ATENBHOCTH, PUKA3BI 110 JTUYHOMY COCTaBY.



2.4. Pewienue — MOKaIbHBIN aKT, IPUHUMAEMBIN KOJIJIETHAIBHBIMUA OpTaHaMU Y UPEkKIACHUS B IEISIX
paspernieHus HanboJsee BaXKHBIX BOIIPOCOB MX JEATEIbHOCTU. TEKCT PEIICHUs COCTOUT U3 JBYX YacTei:
KOHCTATUPYIOLIEH ¢  pacnopsauTeNbHOM, paszaeneHHbix cinoBom «PEIIWID»  («PEIIWIIAY,
«PEINJIO», «PEILNJINY), koTOpOE meuyaTaeTcs MPONMUCHBIMU OYKBaMH C HOBOW CTPOKH OT TIOJIS.
[Ipu HEOOXOAMMOCTH KOHCTATHUPYIOIIAas YacTh MOXKET COJEpKaTh CCHUIKM Ha 3aKOHBI U JApYyTHE
HOpMaTUBHbIE aKThl. PacnopsauTenpHas 4acTh M3Jlaraercs MyHKTaMu. PelieHus MOTyT colepikaTrh
MIPUJIOKEHHUS, CChIIKA Ha KOTOPBIE JAETCsl B COOTBETCTBYIOMIMX IyHKTaX PacHoOpsIUTENIbHON YacTu.
Pemenus moanuceiBaloTCs MpeceaaTeeM U CeKpeTapeM KOJUIerHalbHOr0 OpraHa.

2.5. Ilonoscenue — nOKaNbHBIN aKT, YCTaHABJIMBAIOIIMNA MPABOBOW CTATyC OpraHa yMpaBICHHS
JETCKUM CaJIOM, WJIH OCHOBHBIC IMpaBmia (MOPSIOK, mporeaypy) peanusanuu 1OV kakoro-inbo u3
CBOUX IIPaBOMOYM.

2.6. Ilpaeuna — nOKaNbHBI aKT, PETIAMEHTHPYIOIIUN OpraHW3allMOHHBIC, TUCIHILTMHAPHBIE,
XO3SHCTBEHHBIE M WHBIE CIEHUAIBHBIE CTOPOHBI JEATEIBHOCTH TOIIKOJIBLHOTO 00pa3oBaTeIbHOTIO
YUpEXKEHUS U er0 pabOTHUKOB, BOCIIUTAHHUKOB M UX POAMUTENEH (3aKOHHBIX MPE/ICTAaBUTENEH).

2.7. Hucmpykyusa — JOKaJbHBIA aKT, YCTAHABIMBAIOMIMKM MOPSAOK M CHOCOO OCYIIECTBICHUS,
BBITIOJTHEHUST KAaKUX-TMOO JEHCTBHI; COBOKYMHOCTh MPAaBUI OCYIIECTBICHHS OIpPEIEICHHBIX BHIOB
NesITeNIbHOCTH, TPOBEECHUS padoT, CIIy>KEOHOTO MOBEACHHUS.

WucTpykuuen onpenensoT MpaBoBoi cratyc (mpasa, 00s13aHHOCTH, OTBETCTBEHHOCTh) PA0OTHHKA 10
3aHMMAaeMO 1OJKHOCTU. MIHCTpYKIUS COEPKUT UMIIEpAaTUBHBIE (ITOBEJIUTENbHbBIE, HE JJOMTYCKAOLIUE
BBIOOPA) HOPMATUBHBIC MTPEAMTACAHUS.

JIOJDKHOCTHBIE HHCTPYKIUH pa3padaTbiBacT pyKOBOJUTEIh 00pa30BaTEIbHOIN OpraHu3aluy.

2.8. JlomkonbHOE 00pa30BaTeNbHOE YUPEKACHUE HMMEET Ipyrue crenuduyeckue HOPMATHBHBIC
JOKYMEHTBI, PETYJIUPYIOIIUE OTHOLIEHUS B chepe 00pa30BaHUS UM KOHKPETHU3UPYIOIINE TOKYMEHTHI,
yKa3aHHbIE B HACTOSIIEM IYyHKTE, B 3aBHCUMOCTH OT KOHKPETHBIX YCJIOBHH nearenbHocTH JOVY:
MpaBuJIa, PACIHUCAHUS, TUIAHBL, TPAPUKHU, HIUKIOTPAMMBI, TPOTPAMMBI, TOPSAIKHU, TPOTOKOIIBI, AcTIOpPTa.
2.9. JloroBophl U UHBIE COTJIALIIEHHS, KOTOPHIE U3AIOTCS OpraHaMU YIPaBIIEHUS IETCKUM CaJIOM HE
€IUHOJINYHO, a IyTEM COTJIACOBAHMSI C WHBIMU JIMIIAMH, BBICTYMAIONIMMU B HHUX, B KauyecTBe
CaMOCTOSITENIbHOM CTOPOHBI (HampuMmep, TPYIOBBIE JOTOBOPHI, JOTOBOPBI apPEHAbl HMYIIECTBA,
JIOTOBOPHI HA OKa3aHUE IJIATHBIX 00pa30BaTENbHBIX YCIYT U T.J.) HE ABISAIOTCS JOKAIbHBIMHA aKTaMHU.

3. Ilopsinok MOArOTOBKM JIOKAJIBHOI0 aKTa
3.1. HUmMaTopoM MOrOTOBKH JIOKATHLHBIX HOPMATHBHBIX aKTOB MOTYT OBITh:

- YUpEIUTEDb;

- OpraHbl yIpaBJICHUs] 00pa30BaHUEM;

- aJMUHUCTpaIys o0pa30BaTeNbHONW OpraHu3alMy B JIMIE €€ PyKOBOIUTENs - 3aBeaytomiero OV,
3aMECTUTENIEH PYKOBOAUTEIIS;

- OpraHbl caMOyNpaBJeHUs1 00pa30BaTebHON OpraHU3aIIH;

- YYaCTHUKH 00pa30BaTEIbHBIX OTHOIICHUH.

3.2. Tlpn M3AaHWU JIOKAIBHOTO aKTa 3aBEAYIOMIMK JOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHHEM
PYKOBOJCTBYETCS IPUHIIUIIAMU 3aKOHHOCTH, 000OCHOBAHHOCTH, JIEMOKpPAaTU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHHEM /IS TIOATOTOBKH JIOKATFHOTO aKTa MOTYT SIBIISITHCSI U3MEHEHHSI B 3aKOHOIATEIILCTBE
P® (BHeceHne n3MEHEHUH, U3[JaHHEe HOBBIX HOPMATHUBHBIX MPABOBBIX aKTOB).

3.4. TIpoeKT JOKaJIbHOIO HOPMATHUBHOTO aKTa TOTOBUTCS OT/AEIbHBIM PaOOTHUKOM WM TPYIION
pabOTHUKOB MO MopydeHuto 3aBemyrouiero JJOVY, a Takke opraHoM CaMOYMIPABJICHUS JOUIKOJIbHBIM
00pa3oBaTeNbHBIM YUPEKICHHUEM, KOTOPbI BBHICTYIHII C COOTBETCTBYIOIEH MHUITMATHBOM.



3.5. TloaroroBka JOKalbHOIO HOPMAaTUBHOI'O aKTa BKIIOYAET B ceOs M3ydEHUE 3aKOHOJATEIbHBIX U
WHBIX HOPMATHBHBIX aKTOB, JIOKAJbHBIX HOPMATHBHBIX AaKTOB 00Opa30BaTENbHOW OpraHU3aIuy,
pEerIaMEHTUPYIOIUX T€ BOIPOCHI, KOTOPBIE IIPEANIOIAracTCsl OTPa3uTh B IIPOEKTE HOBOI'O aKTa, U HA
3TON OCHOBE BHIOOp €ro BUAA, COACPIKAHUS U MPEJICTABICHHE €ro B MUCbMEHHOH Gopme.

3.6. IToaroroBka HanboI€€ BaXKHBIX JIOKAIBHBIX HOPMAaTUBHBIX aKTOB (IIPOEKTOB PEIICHUN COOpaHuil,
IIE/ICOBETOB, OPraHOB CAMOYIIPABJICHUsI, IPUKA30B, MMOJ0KEHUH, MPaBUI) JOJKHA OCHOBBIBATHCS Ha
pe3yibTaTax aHajau3a OCHOBHBIX CTOPOH JIESATENBHOCTH 00pa30BaTEeNbHON OpraHM3aLUU, TEHICHLIUN
€ro pPa3BUTHS U CIOKUBLICHCS CUTYyalUH.

3.7. Tlo Bompocam mnpuema Ha paOOTy, NEpPEBOJOB, YBOJbHEHUH, NPEAOCTABICHUS OTILYyCKOB,
IIOOILLPEHUI UIIU ITPUBJICYEHUS COTPYAHUKOB K TUCIUILUIMHAPHON WU MaTEPUAIBHON OTBETCTBEHHOCTH
M31ar0TCs IpuKas3bl B cooTBeTcTBUU ¢ TK PO.

3.8. TIpoeKT MOKaJIbHOrO HOPMATUBHOTO aKTa MOAJIEKUT 00s3aTENbHON MPOBEPKE Ha JIMTEpaTypHO-
CTHJIMCTUYECKYI0 TPaMOTHOCTh M TPABOBOW SKCHEPTH3E, KOTOpPHIE MPOBOAATCS 00pa30BaTebHON
OpraHu3anyeil CcaMOCTOATENbHO JUOO C y4acTHEM IPHUBJICYEHHBIX CIEUUAIUCTOB. JIOKaJlbHBIN
HOPMATHUBHBIN aKT, HE IPOLIEAIINI IPABOBYIO IKCIIEPTU3Y, HE NOJIEKUT PACCMOTPEHHIO U IIPUHSATHIO.
3.9. IIpoeKT JOKanbHOrO HOPMAaTHBHOI'O aKTa MOXET OBITh IPEJICTaBlIeH Ha OOCYXJIEHHE IyTeM
pa3MelleHHs IPOeKTa JIOKAJIbHOTO HOPMAaTUBHOI'O aKTa Ha HH(OPMALIMOHHOM CTEH/IE B IOCTYITHOM JJIs
BceoOI11Iero 0603peHust MecTe, Ha O(hULMAIBHOM CaiiTe JI0IIKOIBHOTO 00pa30BaTEIbHOIO YUPEKACHUS,
IIyTEM HalpaBJI€HUS MIPOEKTA 3aUHTEPECOBAHHBIM JIMLIAM, [TPOBEJIEHUSI COOTBETCTBYIOLIETO COOpaHus
C KOJUIEKTUBHBIM OOCYXXJIEHHEM IPOEKTa JIOKAJbHOTO HOPMAaTMBHOIO akTa M T.J. B ciyuae
COIJIACOBaHUS IIPOEKTA JIOKAJIbHOTO akTa Ha HeM npoctasisiercs Buza «COI'JTACOBAHO».

3.10. Tlopsaok mpUHATHS JIOKATBHBIX aKTOB JIETCKOTO Cajla YCTAHABIMBAETCS Y CTABOM Y UPEIKICHHS:
YKa3bIBalOTCS KBOPYM C LIEbIO YCTAHOBJIEHHs NPAaBOMOYHOCTH OpraHa caMoyTmpaBieHus, Gpopma u
MOPSAOK I'OJIOCOBAHUS.

3.11. JIna BBeneHUs B JEHCTBHE JIOKAIBHOTO aKTa W3JAETCs MpPHUKa3 3aBEYIOLIETO JOIIKOIbHBIM
o0pa3oBaTeNnbHBIM yupexaeHueM. JIokaabHble akThl 0(hOPMIISIOTCS B BUJIE MPUIIOKEHHS K pUKa3zy. B
IIPaBOM BEPXHEM YIUIy TaKHX JOKYMEHTOB muuIeTcs ciaoBO «lIpuiokeHue» ¢ ykazaHUEM JIaThl U
HOMEpa U3JaHus IIPUKa3a.

3.12. B npomkompHOM 00pa30BaTEIbHOM YUPESKICHUH CO3MAIOTCS YCIOBHUS IS O3HAKOMIICHHS
YYaCTHUKOB 00pa30BaTENbHBIX OTHOLIEHUH C JIOKalIbHBIMU akTaMu. O3HAaKOMJIEHHE MOXET OBITh
MIPOBEICHO TMOJ MOAMUCH B CIyyasX, MPeIyCMOTPEHHBIX HOPMATUBHBIMH JOKYMEHTaMH, JIHOO
pasmernieH B oOmenoctynHoM Mecte (uHbopmanuoHHbi cteHn OV, oduuuanbHbIi —calT
VYupexaenus).

3.13. H3meHeHMs B JOKaJbHBII aKT BHOCATCS MO Mepe HeoOXoauMmocTH. B ciydae maMeHeHMid B
HOPMAaTUBHO-TIPABOBBIX aKTax (efepaibHOro, PErMOHAIBHOIO WM MYHULUIAIbHOIO YpPOBHEH,
M3MEHEHUs B JTOKaIbHBIN akT JIOY BHOCHTCS HE MO3HEE 2-X MECSIIEB CO JHS UX OMyOIUKOBAaHMS.

4. JlokymeHTaJbHOE O(popMIeHHE
4.1. JlokanbHBIN aKT JAOJDKEH OBITh JOKyMEHTaIbHO odopmieH. CTpyKTypa JOKaTbHOTO aKTa JIOJDKHA

00ecneunTh JOrH4ecKoe pa3BUTHE TEMBI IPABOBOTO PETYIUPOBAHMSL.
4.2. Oo6mume TpeboBaHuUs K 0(YOPMIICHHUIO JIOKATBHBIX aKTOB BKITIOYAIOT CIIEAYIONINE TOJI0KCHHS:
* JlokampHBIN aKT JOJIKCH COACPKAaTh HAMMCHOBAHUEC JIOKAJIbHOI'O aKTa U AaTy U3AaHUWs.
* Ecnu tpebyercs pa3bscHEeHUE 1iesied 1 MOTHUBOB MPUHSATHS JIOKAJIBHOTO aKTa, TO HeoOxoauma
BCTYIIUTENIbHAs 4acTh - npeamOyia. [looskeHus HOpMAaTUBHOTO XapakTepa B MpeaMOyiy He
BKJIFOYAIOTCS.



* HopmaTuBHbIe npeanucanusi opOpMIISIOTCS B BUJI€ IyHKTOB, KOTOPhIE HYMEPYIOTCS
apaObCKUMHU IIU(PpaMH C TOYKOH M 3ar0JOBKOB HE UMEIOT. [IyHKTBI MOTYT Mojapa3iessThcsa Ha
MOJIMTYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIM IIU(PPOBYIO HyMepaluoo. 3HAUUTEIbHbIC
110 00bEMY JIOKAJIbHBIE aKThl MOTYT JI€IMTHCS HA TJIaBbl, KOTOPbIE HYMEPYIOTCS PUMCKUMHU
uppaMu 1 UMEIOT 3ar0JIOBKH.

* Ecnu B 10KanbHOM aKTe MPUBOJATCS TaOIUIIBI, TPAPUKU, KAPThI, CXEMbI, TO OHH
o OpMIIIOTCS B BUJIE MPUIIOKEHHH, & COOTBETCTBYIOLIUE ITYHKTHI JIOKATbHOIO aKTa JOJKHBI
MMETh CCBUIKM Ha 3THU NPWIOKEHUS. JIOKAIBbHBIA aKT C MPUIIOKEHHUSIMHU JIOJDKEH HMETh
CKBO3HYI0 HyMEPALIMIO CTPAHMII.

* JlokanpHbIii HOPMATMBHBIM AKT H3JIaraeTcsi Ha TOCYJAapCTBEHHOM s3blke PP M pomxeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B JOKaJbHBIX HOPMATHUBHBIX aKTax JalTCAd ONPEIENICHUS BBOAUMBIX HOPUINYECKUX,
TEXHUYECKUX U JIPYTUX CIELHUAIbHBIX TEPMUHOB, €CJIM OHU HE SIBJISIIOTCS OOILEU3BECTHBIMU U
HEeynoTpeOIsieMbIMU B 3aKOHOAaTeIbCTBE PD 1 pernoHasbHOM 3aKOHOIATETILCTBE.

4.3. Kaxaplii KOHKPETHBIH JIOKAJIBHBI aKT HMeeT YCTaHOBIeHHYI ¢opmy. Odopmisercs B
cootBeTcTBUM ¢ ['OCT P 7.0.97-2016 «Cucrema ctanmaptoB mno uH@opmanuu, OMOITUOTEYHOMY H
uznarenbckomy geny (CUBU/). OpranuzaimoHHo-paciopsauTensHas JokyMeHTanus. TpeboBanus k
0 OPMIICHUIO TOKYMEHTOB.

4.4. JloxanbHbIE aKThl MPOXOJAT MPOLEAYPY PETUCTPALIMH B CHENHATBHOM KypHaie. O0s3aTeabHOI
perucTpanmy rnojajaexar MojIoKeHUs, IpaBuiia, MHCTPYKIMH, IPUKA3bl U PACHIOPSKEHUSI 3aBEAYIOLETO
JOYVY. Peructpanuio JOKaIbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 32 BEJIEHUE JIEJIONPOU3BOJICTBA
COIIACHO MHCTPYKIMU O JEJIONPOU3BOJCTBY B AETCKOM cady. Perucrpanus nmojiokeHui, IpaBuil U
MHCTPYKLIMN OCYHIECTBIJIAETCS HE NO3IHEE [HSA UX YTBEP)KICHHUS 3aBENYIOIIMM JETCKOro caja,
IIPUKA30B U pacnopsbkeHuil 3aeayrouero JJOY — He no3nHee AHs UX U3AAHUS.

5. OcHOBHBIE TPeOOBAHUS K JTOKAJbHBIM HOPMATHBHBIM AKTAM
5.1. Cpenu I5OKadbHBIX HOPMATUBHBIX AaKTOB 00pa30BaTEJbHOM OpraHM3aldd  BBICHIYIO

IOPUINYECKYI0 cuily umeeT Yemae. 1losToMy, NpHHHMMaemble B JOLIKOJIBHOM 00pa3oBaTeIbHOM
YUPEXKIECHUEM JIOKAIbHBIE HOPMATUBHBIE aKThl, HE JTOJKHBI IPOTUBOPEUUTH €T0 Y CTaBy.

5.2. Ilpu moaroroBke JOKaJbHBIX HOPMATUBHBIX AKTOB, PErYJIHMPYIOLUIMX COLHMAIBHO-TPYJIOBBIE
OTHOIIECHMS (HarpUMep, KOJUIEKTUBHBIM JOrOBOp, MpaBUja BHYTPEHHETO paclopsiika U 1p.) CleayeT
PYKOBOJICTBOBATHCSI PEKOMEHIALIUAMHU O HUX.

5.3.  IHonoscenue NOIKHO COEPKATD CIACTYIONINE 00s3aTENbHBIC PEKBU3UTHI:

* 00o03HavYeHHE BU/A JIOKATHbHOIO HOPMAaTUBHOT'O aKTa, €r0 HAUMEHOBaHUE,
* Tpu(BbI: NIPUHATO, YTBEPAKAECHO, COTJIACOBAHO;
* PEruCTPallMOHHBIN HOMEp, TEKCT, COOTBETCTBYIOIINN €I0 HAUMEHOBAHHUIO;
* TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHHUIO;
* OTMETKY O HaJIW4MH IPUTIOKEHHUS U COIVIACOBAHMUS.

5.4. Ilpasuna NOJKHBI COAECPKATH CIACAYIOIINE 00s3aTeIbHbIC PEKBU3HUTHI:

* 0003HaueHHNE BHUJA JOKAJIBHOIO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;
* rpudbl IPUHATUS U YTBEPIKICHUS;
* TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHHUIO;
* OTMETKY O HaJIM4MH NPUIIOKEHHUS;
* pErucTpanuOHHBIA HOMED.
5.5. Hucmpykuyuu TOIDKHBI COJIEPXKATh CIEYIONe 00s3aTeNbHbIe PEKBU3UTHI:




5.6.

5.7.

5.8.

0003HaueHNE BUA JOKAIbHOTO HOPMAaTHUBHOI'O aKTa, €r0 HAUMEHOBAHUE;
rpuGbl IPUHATHS U YTBEPKICHHUS;

TEKCT, COOTBETCTBYIOIMI €r0 HAUMEHOBAHMUIO;

OTMETKY O HAJIMYUU IIPUIIOKCHMUS;

PEruCTPallMOHHBIN HOMED.

Ilocmanosnenue 10NKHO COEPKATD CIEAYIOUIME 0053aTeNIbHbIE PEKBU3UTHIL:
0003HaueHKEe BUA JOKAIbHOTO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHUE;

MECCTO U AaTy HPUHATUA,

TEKCT, COOTBCTCTBYIOH_IHﬁ €ro HauMMCHOBAHUIO,

JOJIXKHOCTD, (l)aMI/IJII/IIO, MHHUIHAJIbl U IIOAIKMCH JIMIA, BBIHCCIHICTO ITIOCTAHOBJICHUC,
OTTHCK IICYAaTH.

Pewenun JOJIXKHBI COACPKATh CICAYIOIHNEC 00s13aTeNbHBIC PCKBHU3HUTHI:

0003HavYeHKE BUIA JIOKAJTbHOTO HOPMATUBHOTO aKTa;

MECTO U JaTy MPUHATHUS;

TEKCT;

JIOJDKHOCTH, (haMUJTHIO, MHUIIMAJIBI M TTOIITUCH JIUIA, PUHSBIIETO PEIICHUE;

OTTHUCK IICYaTH.

Ilpuka3wl u pacnopsaiicenus NOJKHBI COICPIKATh CICAYIONINE 0053aTCIbHbIC PEKBU3HTHL:

0003Ha4YeHHE BU/IA JIOKAJIbHOIO HOPMAaTUBHOT'O aKTa, €r0 HAUMEHOBAHUE;

MECTO U J1aTy IPUHATHUS;

PEruCTPALMOHHBIN HOMED;

TEKCT;

JOJDKHOCTD, (PaMUIIHIO, MHUIMAJIBI U [TOJITUCh PYKOBOJIUTENS 00pa3oBaTeIbHON OpraHU3aliH.

HpI/IKaSBI U pacClops’KCHUA BBIITOJHAKOTCA HA Onanke O6p330BaTeJIBHOI>'I OpraHu3anuvu.

5.9.

5.12.

IIpomokoswt u akmul JOIKHBIL COASPKATH CISAVIOIINE 00s13aTeNbHbIC PEKBU3UTHI:
0003HaUCHHE BHUJIa JIOKAJIbBHOTO HOPMATUBHOI'O AKTAa;

MECTO U J1aTy IIPUHATHS;

HOMED;

CIIMCOK IIPUCYTCTBYIOIINX;

TEKCT, coz[epmanmi/’l HOB@CTKY JHsI, OIIMCAaHUE XOaa, Hopsunca nu npouez[ypbl COBCpIHaeMI)IX
OTIpeIeNICHHBIX (FOPUINYECKH 3HAUMMBIX ) IEHCTBUHN TNOO OTCYTCTBUE OIPEIeICHHBIX (PAaKTOB;
JOJKHOCTh, (PaMUIIUIO0, WHUIIMABI U TOMUCH WA (JIUI[), COCTABUBIINX HJIM MPUHUMABIINX
y4acTHE B COCTaBJICHUH MTPOTOKOJIA UM aKTa.

Memoouueckue pekomenoayuu NOHKHBI CONEPKAThH CIEAYIONINE 00s13aTeIbHbIE PEKBU3HUTHL:

0003Ha4YeHHEe BU/Ia JIOKAJIbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAaHUE;

MECTO U J1aTy IPUHATHUS;

TEKCT, COOTBETCTBYIOIIMI €r0 HANMEHOBAHUIO U COJECPKAIINI yKa3aHUE HA BUJ, HAUMEHOBAaHHE
W J1aTy [OpUHATHS TPaBUI  WIM  MHCTPYKIUH, HOPMBI KOTOPBIX  Pa3bsACHAIOTCS,
KOHKPETH3UPYIOTCS WIH JE€TATU3UPYIOTCA METOAUYECKUMU PEKOMEHJALIUSIMU;

JOJDKHOCTD, (paMUIIHsl, THULIMAIIBI JTUIa (JIUI]), COCTABUBILUX METOAMYECKUE PEKOMEHIALINH.
Ilpozpammul u naansl JOJKHBL COAEPIKATH CIEAYIOINE 0013aTEIbHbIE PEKBU3UTHIL:
0003HaYeHHE BUIA JTOKATHHOTO HOPMAaTHUBHOI'O aKTa, €r0 HAUMEHOBAHHE;

MCCTO U AaTa MPUHATHUSA,
TEKCT JIOKAJIbHOT'O HOPMATHUBHOI'O aKTa, COOTBCTCTBYIOHII/Iﬁ €ro HauMMEHOBAHHIO.
Hocnocmuas uHcmpyKuus Da60THI/IKa JOJIKHA COACPIKATH CIACAYIOIMUE pa3aCbl.




e OOIIHE MOJIOKEHHUS,

* OCHOBHBIE 33/1a4H, IPaBa, MPEJI0CTABIsIEMble pA0OTHUKY M €r0 0053aHHOCTH;

*  B3aMMOJICHCTBUSI,

* OTBETCTBEHHOCTh 32 HEKAUECTBEHHOE M HECBOEBPEMEHHOE BBINOJHEHHE (HEHUCIIOIHEHNUE)
00513aHHOCTEH, TPEAYCMOTPEHHBIX JTOJHKHOCTHOM MHCTPYKIIMEH;

* TpeOoBaHUS K paOOTHHUKY.

6. Ilopsigok NPUHATHSA U YTBEPKACHUSA JIOKAJIbHOI0 HOPMATHBHOI'0 aKTA
6.1. JlokanpHblii HOPMATUBHBIM aKT, MPOLIEAUIMNA MPOBEPKY HA JIMTEPATYpPHO-CTUIMCTUUYECKYIO

IPAMOTHOCTb M IIPABOBYIO JKCIEPTU3Y, A TAK)KE MPOLEAYPY COTIACOBAHUS, IOUICKUT IPUHITUIO U
YTBEP)KJICHUIO 3aBEAYIOIIMM 00pa30BaTEIbHOM OpraHM3allid B COOTBETCTBUUM C Y CTaBOM
JOUIKOJIBHOT'O 00pa30BaTeIbHOIO YUPEXKICHHSL.

6.2 JlokaibHble HOPMATHBHBIE aKThl JIOLIKOJBHOTO OO0pa30BaTEIbHOIO YUPEKAECHUS MOTYT
IIPUHUMATbCS PYKOBOIUTENEM, OOLIMM COOpaHHeM TPYAOBOI0 KOJUIEKTHBA, [lenarornyeckum coBeToMm.
MeToau4yeckuM COBETOM, OpraHOM CaMOyIIpaBlieHUs 00pa30BaTeNIbHON OpraHu3aluu, HaJleJICHHBIMU
IIOJIHOMOYHMSIMHA [0 TPUHATHIO JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB B COOTBETCTBHM C Y CTaBOM
JOMIKOJIBHOTO 00pa30BaTeIbHOTO YUPEXKICHHS, — 10 TIPEAMETaM UX BEJCHHUS U KOMITETCHIINH.

6.3. Ilpy npuHATHM JIOKaJIbHBIX HOPMATHUBHBIX AaKTOB, 3aTpParMBalOLIMX IpaBa BOCHUTAaHHUKOB,
yuuThiBaeTcsa MHeHUue CoBeTa ponuTeENeH.

6.4. He noxanexxar NPUMEHEHUIO JIOKAJIbHbIE HOPMATUBHBIE AaKThl, YXYJIIAIOIIHAE II0JI0XKECHHUE
YYaCTHUKOB 00pa3oBaTelbHbIX OTHOUIEHWH 110 CPaBHEHUIO C TPYJOBBIM 3aKOHOJATEIbCTBOM,
KOJUIEKTHBHBIM JOIOBOPOM, COIVIAIIEHUSMH, a TAK)KE JIOKAJIBHBIE AKThl, IPUHATHIE C HAPYIIEHUEM
MOPSIAKA y4eTa MHEHHUSI IPECTAaBUTEIILHOIO OpraHa.

6.5. [Ipomenmmii npouenypy NpUHSITHS JTOKAJbHBIH HOPMATUBHBIN aKT YTBEPKAAECTCS PyKOBOIUTEIEM
oOpasoBarenbHON opranu3anuu. akt yTBepkaeHus opopmisieTcs npukazom 3aseaytomero JJOVY,
3aBEPEHHBIN MMOJAIUCHIO.

6.6. JlokanbHBII HOPMAaTUBHBIN aKT BCTYNMAET B CUIY C MOMEHTA, YKa3aHHOTO B HEM, J100, B ciIydae
OTCYTCTBHMSI TaKOTO yKa3aHHUs, [0 MCTEUYEHUM 7 KaJCHAApHBIX IAHEW C JaThl NPUHATHSA JIaHHOTO
JIOKAJIbHOT'O HOPMATUBHOIO akTa. JlaToil MpHHATHS JIOKaJIbHOTO HOPMATUBHOIO aKTa, TPEOYIOLIETo
YTBEPXKJICHMS 3aBEAYIOLIMM JOIIKOIBHBIM 00pa30BaTeNbHBIM YUPEKICHUEM, SIBISETCS JlaTa TaKoro
YTBEPKICHHUS.

6.7. Ilocne yTBep» A€HUS JOKAIBHOIO HOPMATUBHOTO aKTa MPOBOAUTCS MPOLEypa O3HAKOMIIEHUS C
HUM YYaCTHHUKOB 00pa30BaTeIbHbIX OTHOUIEHHUH, HA KOTOPBIX PACTIPOCTPAHSIOTCS MMOJIO0KEHUS JAHHOTO
JIOKQJIbHOTO HOPMaTUBHOTO akTa. O3HaKOMJIEHHE C JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM O(OpMIIsieTCs B
BHJI€ TOJANHCH O3HAKOMIIIEMBIX JMI] C YKa3aHMEM JaThl O3HAKOMJICHHS Ha OTAEJIBHOM JIMCTE
O3HAKOMJICHUS, NIPUJIAaraeMoM K HeMy, JTHOO B OTAEIbHOM >KypHasie. O3HaKOMIIEHHE C JIOKAJIBHBIM
aKTOM MOXXET OBITh TaK)K€ MPOM3BEACHO MyTEM HANpaBJICHUS Ha 3JEKTPOHHYIO MOUYTY PaOOTHHUKOB
JIETCKOI0 caja.

6.8. JlokanbHbIE HOPMATUBHBIE AKThI IPOXOJAT MPOLEAYPY PETMCTPALIMH B CIIELUATIBHOM KYypHAJIE.
6.9. OOs3aTenbHONW pPETUCTPALlMK TIOJUIeKAT TOJOXKEHUS, TpaBWiIa, WHCTPYKLUHU, TPUKa3bl U
pacrnopsKeHUsI 3aBEAYIOLIETO TOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEKACHUEM.

6.10. Perucrtpanuio JOKadbHBIX HOPMATHUBHBIX AKTOB OCYIIECTBIISIET OTBETCTBEHHBIM 3a BEJCHUE
JIETIOMIPOU3BO/ICTBA COTJIACHO MHCTPYKIIMH 1O Jejonpon3Boacty B JIOVY.

6.11. Peructpauus mNoIOXKEHUH, NpaBWJI M HMHCTPYKUUH OCYLIECTBISETCS HE IO3JHEE IHSA HX
yrBepxkaeHus 3asenyrouM JIOY, mpukazoB W pacHopsDKEHUE PYKOBOIUTENS 00pa3oBaTeIbHOM



OpraHu3alK — He MO3HEee HA UX U3aHUs.
6.12. VYTBepXICHHBIM JIOKAJbHBIA aKT TMOMJICKUT OMyOJIMKOBAaHUIO Ha OQUIMATBFHOM caiite
JOUIKOJILHOTO 00pa30BaTeIbHOTO YUpexkaeHus B TeueHue 10 (necsti) KaleHaapHbIX JTHEH.

7. HOpﬂ)IOK BHECEeHHS] H3MEHEHHUSsI 1 J0MOJHEHUH B JIOKAJbHbIE AKThI
7.1.B HeﬁCTBYIOHIHC JIOKAJIBHBIC aKTBI MOT'YT OBITH BHECEHBI U3MEHEHHUS U JOIIOJIHCHHUA.

7.2. IlpennoxeHne 0 BHECEHUU M3MEHEHHMI MOXKET MCXOJUThH OT JIOOOr0 OpraHa W JIMIA, KOTOPBIH
coracHo Hacrosimemy IloJoKeHHI0O WMEET MPaBO CTABHTh BOMPOC O Pa3pabOTKE W MPUHSATHH
COOTBETCTBYIOIIETO JIOKAJIBHOTO aKTa JIMOO0 yTBEPKIATh 3TOT JOKYMEHT.

7.3. Ilopsilok BHECEHMS] U3MEHEHHUI U JIOTIOJHEHUM B JioKabHble akThl JIOY omnpenensercs B camux
JIOKAJIbHBIX aKTax. B OCTalbHBIX ClydasX U3MEHEHUS U JTIONOJHEHHUs OCYHIECTBASIOTCS B CAEAYIOIIEM

IOPAAKEC!
* BHECEHHE M3MEHCHUH M I[OHOJ'IHCHI/Iﬁ OCYHICCTBIIACTCA B IMOPAAKE, YCTAHOBJIICHHOM B JIOKAJIbHOM

HOPMAaTUBHOM aKT€, HA OCHOBaHUHU KOTOPOI'0 BHOCATCS U3MEHEHMS,

* HM3MCHEHUS U JIOTIOJIHEHUS B JIOKAJIbHBIC aKThI: TOJIOKEHHS, IIPUHSTHIE O€3 COTJIACOBAHUS C OPraHOM
yIpaBlieHUsl (CaMOYIIpaBJI€HUsI), MpaBUia, WHCTPYKLMH, MPOTrpamMMmbl, IUIAHBI, IOCTAHOBIJICHUS,
peuieHus, IPUKa3bl U PACIIOPSKEHUS, BHOCATCSA IIyTEM U3JaHUs [IPUKA3a 3aBEIYIOLIEr0 O BHECEHUH
W3MEHEHUH WM JIOIIOJIHEHUM B JIOKAJIbHBI HOPMATHBHBIN aKT;

* U3MEHEHUS U [ONOJHEHHA B IIOJOXKEHUS, IPHUHATHIE IIOCIE COINIACOBAHUSA C OpPraHoM
rOCyJJapCTBEHHO-OOLECTBEHHOT'O yIIPaBJICHUS (camoynpaBieHHsI), BHOCATCS IIyTEM
U3JIaHKS [IPUKAa3a 3aBEYIOLIEr0 JOLUIKOJbHBIM 00pa30BaTeIbHbIM YUPEXKICHHUEM O BHECEHUN
WU3MEHEHUI WIN JOTIOJIHEHUH B JIOKAJIbHBIN aKT C IPEABAPUTENIBHBIM IIOJYyUYEHUEM OT HETO
COIJIACHA.

7.4. JlokanbHble HOPMATHBHbIE aKThl MOTYT OBITh JOCPOYHO U3MEHEHBI:

* B CIly4ac BHECEHUS U3MEHEHUH B yUpEIUTEIbHBIC JOKYMEHTHI 00pa30BaTEIbHOM
OpraHu3alNH;
JUISl IPUBEICHUS B COOTBETCTBHE C H3MEHEHHBIMH B IIEHTPAJIM30BAHHOM IMOPSIKE
HOpPMaTHUBaMH O TPYJE;
* 0 pe3yibTaTaM aTTecTaluu pabounux MecT.
7.5. I3MeHeHusl U JONOJIHEHUS B JIOKAJIBHBIM aKT BCTYNAKOT B CHIIY C JaThl, YKa3aHHOM B IIpUKa3e O
BHECEHUM W3MEHEHHMM WJIM JIONOJHEHUNW B JIOKAJIBHBI HOPMATHMBHBIM aKT, @ B CIIy4yae OTCYTCTBUSA
YKa3aHUs B HEM JaThl — 10 UCTEUEHUIO 7 KAJICHJIAPHBIX JTHEH C JaThl BCTYIUIEHUS MTPUKa3a O BHECEHUH
W3MEHEHUH WITW JOTIOJIHEHUH B JIOKAJIBHBIN aKT B CHILY.
7.6. VIaMeHeHUsI U JOTIOIHEHUS B MPEANUCAHUS M TPEOOBAHUS, IPOTOKOJBI M aKThl, METOJIUYECKHE
PEKOMEHIAlNH, aKThl O IPU3HAHUY JIOKAJbHBIX aKTOB YTPATUBIIUMH CHITY, HE BHOCSITCA.

8. OTBeTCTBEHHOCTD
8.1. 3a HeucnoNHEeHUEe WM HEeHaJUIekKallee UCTIOHEHUE TPeOOBaHUI, YCTAHOBICHHBIX B JTOKAJIBHBIX
aKkTax JIOIIKOJBLHOTO O0pa30BaTENbHOIO YUPEKACHUS, COTPYIHUKH O0pa30BaTeIbHOW OpraHU3aIuU
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C Y CTaBOM, TPYIOBBIM KoJieKcoM Poccuiickoit denepanum.
8.2. 3a HEuCHoJIHCHWE WM HEHaJyIeKallee HCIOJHEHHE OO0S3aHHOCTEW, YCTAaHOBIICHHBIX JTaHHBIM
[Tonoxxennem, paOOTHUKH NETCKOTO Caja, yYacTBYIONIME B pa3pabOTKE JOKAIBHBIX aKTOB, HECYT
OTBETCTBEHHOCTH B COOTBETCTBHUU C JICHCTBYIOIIUM TPYJOBBIM 3aKOHOAATEIIHCTBOM.



9. JleiicTBHe JIOKATbHBIX AKTOB

9.1. JlokanbpHBIC aKTHl OPTaHU3AINH, OCYIIECTBIISAIONICH 00pa30BaTENbHYIO ACSITEILHOCTD, IEHCTBYIOT
TOJILKO B TIpEIeNax JIOIIKOJIBHOTO 0O0pa3oBaTENbHOTO YYPEXKICHUS M HE MOTYT PEryJIHpPOBATh
OTHOIIICHHUS, CKJIA/IBIBAIOIITNECS BHE 00pa30BaTEIbHON OpraHU3aIlHH.
9.2. JlokanpHble akThl JJOVY yTpaunBarT cuay (IIOJHOCTHIO MM B OTACABLHON YacTH) B CIEAVIOIIMX
clyJasx:

* BCTYIUICHHE B CHJIY aKTa, PU3HAIONIETO JAHHBIN JIOKAJILHBIN aKT yTPATUBIIUM CHITY;

* BCTYIUICHHE B CHJy JIOKaJbHOTO aKTa OOJIbIICH IOPUIUYECKON CHIIbI, HOPMBI KOTOPOTO

IIPOTUBOPEYAT IOJIOKEHHUAM JAHHOTO JIOKAJIBHOT'O aKTa;
* IIPU3HAHME CYJIOM UJIU UHBIM YIIOJJHOMOYEHHBIM OPIaHOM I'OCYIapCTBEHHOM BJIACTH JIOKAJIBHOT'O
akta J/IOY npoTuBOpeyalum JeiCTBYIONIEMY 3aKOHOAATENILCTBY.
9.3. Jlokanbubiil akT JJOY, yTpatuBLIuil CUITy, HE TIOJJIEKUT UCIIOIHEHHUIO.

10. 3ak/r04uTeIbHbIC MOJIOKCHHUS
10.1. Hacrosmee [losoxxenue o pa3paboTKe U NPUHATUU JOKAJIbHBIX HOPMATUBHBIX IIPABOBBIX aKTOB
SBJISICTCS JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM, IIpUHHUMaeTcs Ha [lenarornyeckoM coBere AOIMIKOIBHOIO
00pa30BaTENBPHOTO YUPEXKACHUS U yTBepXkaaercss (MO0 BBOAWTCA B JCWCTBUE) MPHUKA30M
3aBEyIOLIET0 JIOIKOIbHBIM 00pa30BaTEIbHBIM YUPEXKIECHUEM.
10.2. Bce um3MeHeHHMs W JIOTOJHEHUS, BHOCMMBIE B Hactosmiee [lomokenue, ohopmisioTcs B
MUCHMEHHOM (hOpME B COOTBETCTBUU JICHCTBYIOLINM 3aKOHOATENLCTBOM Poccuiickoit denepanmu.
10.3. Hacrosiiee ITonoxenune npuHUMaeTcs Ha HEONpeAeIeHHbIN cpoK. Mi3MeHeHUs 1 10MOIHEHUs K
[TonoxeHnro NpuHUMArOTCS B OpsAKe, npeaycMoTrpeHHoM 11.10.1. Hactosmero [lonoxenus.
10.4. ITocne npunstus [lonoxxeHus (M1 U3MEHEHUHN U TOMTOJHEHUH OTJENIbHBIX IYHKTOB U Pa3/IeNioB)
B HOBOM pENAKIMM NPEABIAYIIAsl PEAAKINSA aBTOMAaTUYECKH YTPAUYUBAET CUILY.
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